[image: image1.jpg]



APPLICATION FOR APPOINTMENT AS CHAIR OF THE CIVIL SERVICE COMMISSIONERS FOR NORTHERN IRELAND

· Before completing this form, please read it and the Information Pack carefully.

· Please ensure all sections are completed

· Please complete in either typescript font size 12, or write clearly using black ink
· CVs, letters, additional pages or other supplementary material will not be accepted
· Ensure that the form is signed and dated

SECTION 1.
PERSONAL DETAILS (CAPITAL LETTERS)
	Surname
	     

	Forename(s) (please indicate your preferred name) 
	

	Title (please tick)


	Mr 
	Mrs
	Miss
	Ms
	Other (please specify)

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Home address
	     


	
	     


	
	     


	
	     


	Postcode
	     


	E-mail address


	     

	Home telephone no.


	     

	Daytime telephone no.
	     



SECTION 2.
SUITABILITY FOR APPOINTMENT – PERSONAL QUALITIES
The Information Pack gives details about the appointment for which you are applying.  

The following pages give you the opportunity to give details of the skills and experience you possess which are relevant to the selection criteria. Where possible you should give examples of achievements which, in your opinion, best demonstrate that you have the necessary qualities. You must restrict your examples for each competence to one page and may not use additional pages.

Short listing will be based mainly on the details provided in this section so it is in your interests to ensure that the information is as comprehensive and as relevant as possible. 
We will not accept CVs, letters, additional pages or any other supplementary material in place of or in addition to completed applications forms.

Guidance Notes:
· Do not use acronyms, complex technical detail etc.  
· Write for the reader who may not know your employer, your branch or your job.  

· Write down clearly your personal involvement in any experience you quote.  Write “I” statements e.g. I planned meetings, I managed a budget, I prepared a presentation.  It is how you actually carried out a piece of work that the panel will be interested in.

· It is your unique role the panel are interested in, not that of your team or division.
· The examples you provide should be concise and relevant to the criteria. 
Leadership

Using examples taken from their own direct experience, applicants must demonstrate excellent judgement, personal resilience and the ability to retain the confidence of a team of Commissioners from diverse backgrounds. They must demonstrate excellent chairing skills and the capacity to lead, develop and unite a team of Commissioners. They must also demonstrate excellent interpersonal skills and their ability to build and maintain effective working relationships with a wide range of stakeholders.

Strategic thinking and vision

Using examples taken from their own direct experience, applicants must demonstrate both that they understand the current context of the work of the Commissioners and that they can lead the development and implementation of a strategic vision for a team of Commissioners and take the steps necessary to monitor and  evaluate its success. They must show that they are willing to approach the challenges faced by the Commissioners in an open minded, practical and achievable way in the interests of all. They must demonstrate that they are able to convey complex messages, cohesively, persuasively and with authority to a diverse audience.

Corporate responsibility and accountability

Using examples taken from their own direct experience, applicants must demonstrate their ability to work with, and achieve agreement amongst, people from different backgrounds and with different experiences and to help create a climate in which others’ ideas are valued. They must show an understanding of the role and responsibilities of office holders and the need for accountability and propriety in spending public funds. They must also demonstrate an understanding of audit processes.
Knowledge and expertise

Using examples taken from their own direct experience, applicants must demonstrate an understanding of facilitating selection or recruitment of individuals or teams at board level or equivalent in a complex organisation. They must also demonstrate how they could make a personal contribution to setting the future direction of the work of the Commissioners and to assist them in carrying out their statutory functions. 

Judgement and decision making

Using examples taken from their own direct experience, applicants must demonstrate that they can exercise judgement, integrity and bring new thinking to tackling difficult issues. They must demonstrate that they can adopt a balanced approach, taking account of a range of principles and values with practical pressures to achieve a satisfactory outcome that can withstand critical scrutiny. They must also demonstrate that they can prioritise to ensure value for money in decision making.

3.
EMPLOYMENT AND/OR VOLUNTARY/TRADE UNION WORK EXPERIENCE

Please give details of present and previous occupations/voluntary/trade union work.

4. PUBLIC APPOINTMENTS (i.e. those made by Government Ministers)

If you hold a public appointment or have previously done so, please give details below.

5. OTHER APPOINTMENTS (i.e. non Ministerial)
Please give details of any other appointments you hold or have previously held.

6.
CONFLICT OF INTEREST

Please give details of any personal, business, political or other interests, which your appointment as a Civil Service Commissioner for Northern Ireland could result in, or be perceived as, a conflict of interest. Please also provide information on how you would address the issue should you be successful in your application. You should read the guidance notes at Section 6 of the Information Pack carefully before completing this section.

7.
ACCESS OR OTHER REQUIREMENTS
If called for interview, will you require any special assistance? If so, please specify.

8.
APPOINTMENT AS A COMMISSIONER

Please indicate by ticking the box below if you wish to be considered for appointment as a Commissioner should your application for appointment as Chairperson be unsuccessful:
	I am interested in being considered for appointment

as a Civil Service Commissioner for Northern Ireland

	


9.
DECLARATION AND SIGNATURE

In line with the Northern Ireland Office’s principles of openness and transparency in the appointments process, some of the information requested on the form will be made public at the time of the announcement which will be made if you are appointed as a Civil Service Commissioner for Northern Ireland. This will include a brief summary of your career/experience; the length of appointment; whether it is paid or not and, if so, the amount; a list of other ministerial appointments held with any related remuneration received; and your response to the political activity question.

I confirm that, to the best of my knowledge, the information I have given is correct.

Signature:  

                                      Date:                           

Please return the completed form to the address below or by email to be received no later than 5pm on 17 February 2012. 
Competition Co-ordinator

Corporate Governance Unit

Northern Ireland Office

Room 122, Stormont House Annex

Belfast

BT4 3SH

Email:
CSCNI2012@nio.x.gsi.gov.uk
Late applications will not be accepted.

Appointments will be made on merit and with regard to the equality provisions set out in Section 75 of the Northern Ireland Act 1998. We encourage applications from all sections of the community to help us to ensure the Commissioners are reflective of and have the support of all parts of the community.         
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